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PROJECT / JOB NUMBER REPORT DATE

SITE ADDRESS REPORT NUMBER

PREPARED BY (NAME / ROLE) CONTRACTOR / TRADE

WEATHER AND SITE CONDITIONS

MORNING AFTERNOON TEMPERATURE RANGE

CONDITIONS AFFECTING WORK (RAIN, ACCESS, POWER, OTHER TRADES)

CREW ON SITE

TRADE OR ROLE WORKERS HOURS OVERTIME NOTES

WORK COMPLETED TODAY

AREA / LOCATION TASK QUANTITY OR % COMPLETE

EQUIPMENT ON SITE

DESCRIPTION OWNED / RENTED HOURS USED

MATERIALS DELIVERED OR USED

DESCRIPTION QTY / UNIT TICKET / RECEIPT

DELAYS, ISSUES AND EXTRA WORK

WHAT HAPPENED TIME LOST WHO WAS NOTIFIED CHANGE ORDER / T&M REF.

VISITORS AND INSPECTIONS SAFETY (TOOLBOX TALK, INCIDENTS, NEAR MISSES)

PHOTO REFERENCES PLAN FOR TOMORROW

Prepared by — signature / date Reviewed by (name / role) — signature / date

A daily report records observed site conditions and work. It does not by itself approve a change in contract price. Page 1 of 1


